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1.

Go to “My Computer” and click on “Map network drive” as shown below:

%vh;f + Computer »

Organize v System properties Uninstall or change a program I Map network drive I Open Control Panel

% Favorites * 4 Hard Disk Drives (2)
P Desktop
5| Recent Places @ — — é‘? [
& Dewwnlnards

Click on “Connect to a Website...” as shown below:

@Quapmmmu

What network folder would you like to map?

Specify the drive letter for the connection and the folder that you want to connect to:

Folder: | hd | Browse...

Example: \\servershare
Reconnect at logon

Connect using different credentials

I Connect to a Web site that you can use to store your documents and pictures. I

3. Proceed with the steps shown below:

@ Add Network Location

Welcome to the Add Network Location Wizard

This wizard helps you sign up for a service that offers online storage space. Yiou can use this space
to store, organize, and share your documents and pictures using only a web browser and Internet
connection,

You can also use this wizard to create a shortcut to a website, an FTP site, or other network location.




=]

@ Add Network Location

Where do you want to create this network location?

Choose a custern network location
¢ Specify the address of a website, network location, or FTP site.

4. Proceed to your SharePoint location as shown below and copy the path of the library
up until \default.aspx

Site Actions » @ Browse

EI Home

5. Paste the location into the mapped drive path setup as shown below:

@ Add Network Location

Specify the location of your website

Type the address of the website, FTP site, or network location that this shorteut will open,

Internet or network address:

http:ffsharepointlﬁ‘l?_\ v| | Browse...

View examples \

"2012" can be changed depending on the
version of Sharepoint being used.

Mext || Cancel




6. Provide the name to the location as it will appear on your Computer:

@ Add Network Location
What do you want to name this location?

Create a name for this shortcut that will help you easily identify this network location:

http://sharepoint2012.

Type a name for this network location:

SharePoint Scan

Cancel

7. Locate the folder on your Computer among your other mapped drives

~ Devices and drives (2)

- Local Disk (C:)

. [ | | =y DVD RW Drive (E:)
Mgy 137 TE free of 1.50 TB @

~ Network locations (11)

sharepoint2012 [ |
W™ 59978 frec ot 0.08 T8
| | |
v_ 6.99 TE free of 9.08 TB v_ 6.99 TE free of 9.08 TE
| | I
" ;cotr b ianeTe | _grrrrrrm——r——

8. Goinside the SharePoint mapped folder and select your library; drag it as you would with any other

watched folder location as shown below:

L= | |

To select a file o folder, drag and drop it into

T e o e e Show files of type: | Allvald input file types | + | sharepoint2012
Home Share  View

Documents to Compress Selected item(s). = .. Remove # Edit < S

Input File/Foldar

Output File/Folder Type
”
— 3t Quick access

eskiop

J Downloads #
Compression Battery Level: 100% Documents *
N

[&] Pictures -

» PC » sharepeint2012

Name

Date modified Type

10/23/2015 1:33PM  File folder

Search sharepoint2012 P
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9. Copy the generared output folder path as shown below:

Set Folder Properties X

Input and Output Folders

Input folder is located on: | a Wicrosoft SharePoint Library vl

Cancel

nput Foider: [ WSharePointDavWWiWRootPd Compressort || Broiee.

[] include subfolders

Output folder is located on: | this computer or local network vl

Output Folder: | Wsers\AppData\Roaming\WicrosoftWindowsW| | Browse.

Replicate recursive structure of input folder

|:| Merge output into a single file

Compress fies of type: [TIFF,PDF JPEG,PNG || change

Job Control Options

Processed

Replicate recursive structure of input folder

7] Move failed input files to: [WSharePoinhDavWWWRootPdfCompressort_err|| Browse.

Replicate recursive structure of input folder

Hide Advanced Options

10. Take out the “_out” portion of the automatically generated path to make it look something similar to this
and copy that to your clip-board

\\SharePoint\DavWWWRoot\PdfCompressor\

11. Change the input folder path to the one you wish and then paste back the output folder path of your
SharePoint library as shown below:

Set Folder Properties s

Input and Output Folders

Input folder is located on: | a Wicrosoft ShareFoint Library ~|

Cancel

[mput Foider [WSharePomnDavWWWRoONPGTComprasson || froiee

[ include subfolders.

Output folder is located on: ‘ﬂ’l's computer or local network ~ |

IUquulFmder. [cawser | srows..

Replicate recursive structure of input folder

[ Merge output inte a single file

Compress files of type: [TIFF,PDF JPEG,PNG || cnange..

Job Control Options.

Processed

Replicate recursive structure of input folder

[ Move failed input fies to: | WSharePoitDaviWWRootPdfCompressorl_err|| Browse..

Replicate recursive structure of input folder

Hide Advanced Options




12. Once you have specified your desired settings, hit the “Commit New Folders” button as shown below:

Folders to Watch Selected item(s): | ‘* Remove | | & Edit | Il Pause P Resume
Input Folder CQutput Folder Status
CATest WSharepoint2012\Dawww\Root\PdfComprezssor Pending

1 pending, 0 active, 0 inactive

e ]
I , Commit New Folders

***Make sure you give the domain administrator premissions to the watched folder service as shown

below:

Select anitem to view its description,  Name & Desciption  Status  StatupType  LogOn s
4 CVISION Maestrs Communication Senvice ges FT... Running i Local §
{3, CVISION Maestro Watched Folder Service Handles the... Automatic Local Syste...
2 CVISION PdfCompresser Communication Service Manages FT.. Running  Autcmatic Local Syste...
[ CVISION PdfCernpressar Watched Felder Senvice | Handles the... Autematie  Local Syste..
4 CVISION Trapeze for Imvoices Watched Folder Senace Handles the... Autematic Local Syste...
3 CVISION Trapeze Watched Folder Senvice Handles the... Butomatic Local Syste...

Right-click on Properties, then “Log on”

CVISION PdfCompressor Watched Folder Service P...

|Generd| Log On |F{ecwery|Dependenqee|

Log on as:

() Local System account
] Allow service to interact with desktop

pThis account: |Domain\Mminist|ator m T
Password: |.o....o.o....o. |
Confirm password: |ooooooooooooooo |

Help me configure user accourt log on options.

Ok || Concel || emy |

and enter your domain administrator’s account.

***To see the files in your mapped folder, please remember to keep refreshing the folder.
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Once everything is properly set up, your documents will appear automatically in your SharePoint site as shown

below:

K

I = | sharepoint2012

Home Share View

<« - 1 » PC » sharepoint2012

-

Mame

[ I

"L Washington 01.CV01.decrypted

& = Washington 01.CV01
=L Washington 01
'] 1_: Washington 02.CV01.decrypted
; = Washington 02.CV01
E
£

Date modified

10/13/201511:37 ...
10/13/201511:37 ...
10/13/201511:37 ...
10/13/201511:37 ...
10/13/201511:37 ...

Type

Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...

Size
181KB
169 KB
235KB
4,505 KB
4488 KB

Refresh

***To run files in a batch mode instead of a watched folder scenario, you will be able to use similar steps,
just make sure to change the job to Batch

/ ] patcompressor - All Doce x '\

€& = C |[} sharepoint2012/PdfCompressor/Forms/Allitems.aspx

it apps & @ CVISION License Tra.. [l IT Management Port..

Library T

Synology DiskStatio...

[ Printer Portal % Same desktop imag.

Site Actions ~ i Documents
:|,j = = 3% Check Out Version History serv
D L_‘N j Check In 3% Document Permissions Mar
New Upload ew Edit View Edit E-maila Download a
Doclmant» Docoment- Fager  Document Discard Check Our  Propérties Properties ' Deiete Dacurent Link Copy Ga*
New Open & Check Qut Manage Share & Track Copies
Libraries [ Type Name Modifie
ashington O1. .decrypte 10/1
i Wash 01.0v01. decrypted 013/
Washington 01.CV01 10/13,
PdfCompressor h 13/
U % Washington 01 10/13/
sts
J Washington 02.CV01.decryptes 10/13,
caterid hi 2 di d 13/
endar
=3 Wwashington 02.CV01 10/13/
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